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MEMORANDUN FOR: Actiog Deputy Direstor (Administration)

SUBJECT: Weekly Report for the vWesk Hnding 2 April 1354 f

Document Ne, . _....>
1. Qeneral c°“‘|DE“TlA|- No %::'I‘:s.s ':i:dclass. O L i

25X1C4a

25X1A1d

2e  Projects and Studies

s. Bhopping List - (contloued iiem)

25X1C A request for $1,500,000.0¢ required in the sroecurement of someuri.-
cations materiel in support of s bees orvarded o
the Comptroller for funding actiom. Upom the receipt of funds, tiw Logistica
Office will take necessary procuremset uetiion.

b. Proposed Move of the XI - {continued item)

Formal request for fumds i» tie weount of 3100,000.00 required 2o
alterations in effecting this wove has heem forwarded to the Comptroller's
officn.

3. Btaff Item of Irtorogt

Ioformbion hes beom forvaried 10 the Senicr .epresentatise, i
which grante the autlority Lo orovide furniture and furnishings ftr aonu-
25X1A housckeeplog quarters i thet .rea, ThRis provision willi be imcluée in
the proposed 2 ck 1= in sruecss of coordinction,

ty “ ,(1 pial
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k. Adsinistration

s, Clsssificatios Survey - {nev jtew)

All employess o the Logleties Office huve Loen notifiel of thu
elassification survey which will begin in the Logistics O7flice om 14 April
1954, Mewbers of the ¢lassificetion team have been given s geberal plct.r:
as to the seope, magnitud: oni responsibllity of all orgeuization:l clesan
under the jurlefietion of the Logistics Cffice. Every 2lTort wil: be ma e
tc assist the classification team 1n o¢nducting this s.rvay,

5. Transportatice ﬁi vig-g ]

&, Reduction of Vah

;- (gontinued ites)

Action hes been taken to diapose of four (&) vehalolos wilch srz
excess to Agency needs, [t ip eoticipsted that two (2} additionel vehielen
will be disposed of in ik nenr futule.

b. Vebicular Suppori of NEC - {(pew item)

Genernl Counsel has indicataed that it s illegal for the Lxecy-
tive Secretery of NS¢ end his Deputy te use Govermment tranaportetlon be-
tweep their homes snd thelr Piaces of futy. Genersl Counsel heas notlfie .
the Deputy Executive HSeeratary of EBU sccordlingly.

6. Supply Pivision
2. Persounel Ideutificsiion Badges - (new and coupleted ite.)

Agrecment bag been rmde with Physical Security relstive o uddi-
tional idemtification of perscmnel mzployed =t end visiting the kashingtor
Depot. The issuances of cclored badies for employees nnd visitors will
insure greater securiiy.

25X1A6a «. Fund Advance ol (cootinued item)
Comcurrence has been receives: fros DD/P and =he Comptrcller's
Office conmoeyning the imitial advange of $100,000.00 to be released for

utilization by 08A purchesing faeilities in KA. Flpal sction will be te:s
by the Couptroller ir ihe nea-~ futura.

8. Reml Estate and Construction Division

25X1A6a
Cost estimate in the amoust of approximately £5,000.00 ms been
recelived from GBA 1o cover aliara anf renovatioss of the spsce util
25X1A6a by the Comtect Divielon is the g

tintions are in precess with G8A o letermime the proporticmede funre m E‘
charged to the Agency.
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J. Prioting and tion Division

a. Comstruction of u Vault ip "X Building ~ (nev snd comploted itonm,

Final installation of a veult in "X" Building for the storage o
classified materiel is conplets. fetlon hus been taken 4o imstall odaitdons’
shelving vo as to incresse sto.age spuce.

/s/

JAMES . GARRISG

Chief of Loglstics
LO/TRS/ARL:mk (2 April 195h)

Distribution:
Origisel and 1 - Addressee
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